[Tpunoxxenne Ne 11
k npukazy Ne 78/2-O/1 ot 16.08.2021r

HNucrpykuus
1o odecre4eHnIo 0€30MaCHOCTH IKCILIyaTAlMH CPEACTB KPUNITOrpadu4ecKoi 321U ThbI
uHpopMmanuu B nHGopmanuonHoi cucreme MBJIOY «EpéMuHckuil 1eTCKUil cam»

1. OO0uue mo10:KkeHUA

1.1. Hacrosmasa MucTpykuus no odecrneueHno 0€301aCHOCTH IKCIUTyaTallul CPECTB
Kpunrtorpaguueckoi  3amuThl MHGOpMauuMu B MHPOpMAMOHHON  cucteme MBOOY
«Ep@mUHCKMIN peTckui cagy (manee — MHCTpyKIus) ompenensieT NopsaoK yuéra, XpaHeHus U
HCII0JIb30BAHUS CPEICTB Kpunrorpaduueckoit 3aIIUTHI uHpOpMAaIUN
(matee — CK3U) u xpunrorpaduyeckux KIOYEH, a TaKkKe MOPSIOK H3TOTOBICHHS, CMEHBI,
YHUUTOXKEHHUSI W JIeHCTBUH  COTpyIHUKOB MBAOY «EpEMWMHCKMI  [eTCKUI  cag»Iipu
KOMIIpOMETalluu  KpUOTorpaduyeckux KiIoued B 1ensax obecredeHus 0e30MacHOCTH
skcruryarauun CK3U.

1.2. Bce geiictBus ¢ CK3M 10mkHBI OCYIIECTBIATBCS B COOTBETCTBUU  C
AKCIUTyaTallMOHHOM nokymMeHTauen Ha CK3U.

1.3.  Hacrosimas MHCTpyKINs pa3paboTaHa Ha OCHOBE 3aKOHOaTenbcTBa Poccniickoit
®denepanyu, UHBIX IPABOBBIX aKTOB, a TAKXKe:

- [Mpukaza ®CBb PD ot 9 depans 2005 r. Ne 66 «O6 yrBepxaenuu [lomoxxeHus o
pazpaboTke, MIPOU3BO/JICTBE, peanuzauuu U JKCIUTyaTalluu G poBaIbHBIX
(xpunitorpaduueckux) cpeacts 3aniuthl nHbopmarmu (ITonoxenue ITK3-2005)»;

- HNucTtpykimn 00 opraHuzanu W 00€cCTeueHHH O€30MacHOCTH XpaHCHWS,
00paboTKK M Tepeaavyn MO KaHajlaM CBSI3M C MCIOJIb30BAaHHWEM CPEICTB KpUITOTpaduuecKou
3a1uThl HHGOPMAIIMU C OTPAHUYEHHBIM JIOCTYIIOM, HE COJAepKallell CBeIEHUMN, COCTaBISIOUINX
roCyJIlapCTBEHHYIO TailHy, yrBepkaeHHOU npukazoM OAIICH ot 13 uronsa 2001 roga Ne 152;

- CocraBa u cojep)kaHUs OPraHU3alMOHHBIX U TEXHUYECKUX Mep MO 00ecreueHuIo
0€30MacCHOCTH TMEpPCOHATBHBIX JAHHBIX MPU MX 00paboTke B HMH(POPMAIMOHHBIX CHCTEMax
MEePCOHANBHBIX  JAHHBIX C  KCIOJb30BAaHHEM CPEICTB  KpUNTOTpadUUYECKOW  3alIUThI
uH(popMaluK, HEOOXOAUMBIX JJISi BBIMOJTHEHHS] YCTAHOBJICHHBIX MPAaBUTEILCTBOM POCCHUHCKOM
dbenepanu  TpeOOBaHMII K 3allMTEe NEPCOHAIBHBIX JAHHBIX IS KaXJOro W3 YpOBHEH
3alIUMIEHHOCTH, YTBEePKAEHHBIX TpukazoM OCb Poccun ot 10 uromnst 2014 1. Ne 378.

2. Opranm3anus u odecneyeHue 0e30MaCHOCTH 00padOTKHM C HCIOJIb30BAHHEM
MG poBaNbHBIX (KPpUNTOrpapuuecKnx) cpeacTs HHpopMauu

2.1. na 3amutel uHGOpManuu, oOpabarbiBaeMoil B HMH(POPMAIIMOHHON CHCTEME
MBOOY  «EpémwuHckuii  petckmii  cag» (mamee — MC), JOMKHBI — HMCIOJIB30BAThCS
ceprupunuponanubie ®Ch Poccun CK3U.

2.2. TlomwszoBatenu CK3U momyckarores k pabote ¢ CK3U Ha ocHoBanuu Ilepeuns
mun, (nmone3oBareneit CK3U), nmomymeHHbIXx K paboTe co cpeacTBamMu KpunTorpaduueckoit
3anuThl uHGopMarun B MC, yTBepxkaeHHOro pykoBoaAcTBOM MBAOY «EpEMMHCKMIA AeTCcKui
cag»

[Tonb3oBarenu CK3U o0s3aHbL:

— HE pasriamarh HHPOpMaIIIo, K KOTOPOil OHU JTOMYILEHBI, B TOM YHCIIE CBEICHUS
o CK3MU, kitoueBbIX JOKYMEHTAX K HUM U IPYTUX Mepax 3alllUThI;

- cobmromate  TpeOoBaHUs K oOecre4eHHI0  O€30MacHOCTH  3allUIaeMOM
uHpopmanuu, TpeboBaHus Kk obecrmeueHuto Oe3omacHoctTh CK3U U KITIOYEBBIX JTOKYMEHTOB
K HUM;

- co00IIaTh O CTaBIIMX WM U3BECTHBIMH TOMBITKAX MOCTOPOHHUX JIUIl MOJTY4UTh
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cBeneHus 00 ncnoabzyeMbix CK3UM nmnm Kimo4eBbIX JOKYMEHTaX K HUM;

- HEMEJUICHHO YBEIOMJISITh OTBETCTBEHHOTO 32 3aLIUTYy UH(POPMALIUU, B TOM YUCIIE
3a obecneuenue 6ezonacuoctu [/l B UC, o dakrax yrpartsl minu Henoctaun CK3U, kitoueBbIx
JOKYMEHTOB K HUM, KJIIOU€H OT MOMEIEHUH, XPaHWJIHIL, JTUYHBIX IeYaTeid U 0 APYrux (akrax,
KOTOPBIE MOTYT IIPUBECTH K Pa3TIIAICHHUIO 3alIUIIaeMOil HH(OpMAIHH;

- cmatb CK3W, »SKCmyaTallMOHHYIO U TEXHHYECKYIO JOKYMEHTAIMIO K HHM,
KJIIOYEBbIE  JIOKYMEHTBI B COOTBETCTBHHM  C TMOPSIKOM,  YCTAQHOBJICHHBIM  HACTOSMICH
WHcTpykuunel, nmpu yBOJbHEHUH WU OTCTPAHEHHH OT MCTOJIHEHUS 00sS3aHHOCTEH, CBSI3aHHBIX
¢ ucnonb3zoBanuem CK3U.

2.3. Oobecneuenne ¢ynkuuonupoanusi u 6ezomacHoctu CK3U  Boszmaraercs
Ha oTBeTCTBeHHOTO Tosb3oBatenss CK3U, umeromero HeoOXOAUMBI ypOBEHb KBAIM(UKAIUH,
Ha3HAyaeMoro MpUKa3oM pykoBojacTBa MBAOY «EpémuHcKMIn peTckuin cag»  (manee —
OTBETCTBEHHBII Nosib30BaTe b CK3M).

JlomyckaeTcs Bo3ioxeHue GPyHKIUI oTBeTCTBEHHOTO nosb3oBatens CK3U na:

- onHoro U3 nojb3oBarenei CK3U;

- Ha CTPYKTYpHOE TMOJpa3ieieHUe WM JOJDKHOCTHOE JUIO  (paboTHHKA),
OTBETCTBEHHBIX 3a 3alIUTy MH(POpPMallMU, Ha3HAYaeMbIX pyKoBOjACTBOM MBAOY «EpémuHCKMIA
NeTcKuit caa»

2.4. Jluna, odopmisiemble Ha pabOTy B KauecTBE IIOJb30BaTeNel (OTBETCTBEHHBIX
noJb3oBateneit) CK3U, nomkHbl ObITh O3HAKOMIICHBI C HacTosimed VHCTpyKiued u apyruMu
JOKYMEHTaMH,  pPErJIaMEHTUDPYIOIIMMHM  OpraHu3alnuio | o0ecrieueHue  0€30MacHOCTH
3amuiiaeMor uHbopManuu npu e€ o0paboTke B MHGOPMAIMOHHBIX CHUCTEMAaX, MOJ PACIHUCKY
U HECYT OTBETCTBEHHOCTh 3a HEcOONIoIeHne UMHU TpeOOBaHUM yKa3aHHBIX JOKYMEHTOB
B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit @eaeparuu.

2.5. JomkxHOo OBITH 0O0€CIEUEHO XpaHCHHE CBEMHBIX MAIIMHHBIX HOCHTENEH
nHpopManuu B ceidax (MeTamnueckux mkadax), 000pyJIOBaHHBIX BHYTPCHHUMHU 3aMKaMU C
IByMs Wi OoJiee QyOMKaTaMy KJIIOUed W MPHUCTOCOOICHUSMH IJIs OTleUaThIBaHUSI 3aMOYHBIX
CKBOXMH WJIM KOJOBBIMHM 3aMKamMH. B ciydae, ecnu Ha ChEMHOM MAalIMHHOM HOCHUTEIE
nHpOpManuu  XpaHUTCA TOJBKO 3amuiiaemMas HWHpopMamus B 3amU(QpPOBAHHOM  C
ucrionp3oBannem CK3UW Buae, momyckaeTcss XpaHEHHE TaKUX HOcCUTeNned BHe celdon
(MeTammnueckux 1mKkadon).

2.6. JlomkeH OCYIIECTBIATHCS MOIK3EMIUIAPHBIA Y4YET MAIIMHHBIX HOCHUTENeH
nH(pOpMalLIUY, KOTOPBIM TOCTUTAeTCs MyTEM BEICHHS KypHaja yuéTa HocuTeae HHpopMaIiu ¢
MCIOJIb30BAHUEM PETUCTPALMOHHBIX (3aBOJICKUX) HOMEPOB.

2.7. Tekymuii KOHTPOJb 3a OpraHu3anuei | oOecriedeHuEeM QGYHKIIMOHUPOBAHUS
CK3MU Bo3znaraercst Ha OTBETCTBEHHOro noJjb3oBarens CK3U.

2.8.  Koutpoub 3a opranusanueii, obecriedeHrueM QyHKIMOHUPOBAHUS U 0€30MaCHOCTU
CK3U, npenna3HaueHHBIX Ui 3alIUThl nHGopMaluu rpu e€ oopadotke B MC, ocymecTBisercs
B COOTBETCTBHUU C JICUCTBYIOIIUM 3aKOHOIaTeNbCTBOM Poccuiickoit denepanuu.

3. IMopsinok oOpamieHusi co cpeacTrBaMu Kpunrorpaduyeckoii uHpopmanmuu
U KPUNTOKJIIYAMHM K HUM. MeponpusiTusi Np¥ KOMIIPOMETALUN KPUIITOKJIIOY el

3.1.  IlomwszoBarenu CK3U oOs3aHbI:

- HE pasriamars HHPOPMAIUIO O KIIFOUYEBBIX JOKYMEHTAX;

- HE JIOITYCKaTh CHATHUE KOIUU C KIIFOYEBBIX JOKYMEHTOB;

- HE JIOMYCKaTh BBIBOJ] KIIOYEBBIX JOKYMEHTOB Ha auciuiei (MoHuTop) [I9BM nnu
IIPUHTED;

- HE JIOMYCKATh 3aIiCH Ha KIIFOYEBOW HOCUTENh TIOCTOPOHHEN HH(MOpMAIIUK;

- HE JOIYCKAaTh YCTAaHOBKH KJIFOUEBBIX JIOKYMEHTOB B pyrue [19BM.

3.2. Ilpu HEOOXOAMMOCTH TEpeNavyd MO TEXHUYECKHM CPEJCTBAM CBS3U CIYKEOHBIX
COOOIIEHUH  OTPaHHYEHHOTO  JIOCTYNa, KacaloUIUXCsi OpraHu3alud U 00ecredeHHs
¢yakmuonupoBanuss CK3U, ykazanHble cooOIIeHHsT HEOOXOIUMO TMepeaaBaTh TOJIBKO C
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ucnosib3oBanueM CK3MU. Ilepegaua mo TEXHMYECKMM CpEACTBAM CBA3M KPUIITOKIIOUEH HE
JIOTIYCKAETCsl, 32 UCKIIOYEHNEM CIIEUAIbHO OPraHU30BaHHBIX CUCTEM C JCLIEHTPAIN30BAHHBIM
CHa0)KEHUEM KPUTITOKITIOYAMH.

3.3. CK3WU, wucnonp3yemble [isg oOecriedeHus OE30MAaCHOCTH  3alUIAEMOM
uHpopmanuu npu e€ obpabotke B MC, moanexar yd4é€Ty ¢ MCHOJIB30BAaHMEM WHACKCOB WU
YCIIOBHBIX HAUMEHOBAHUN U PETUCTPALIMOHHBIX HOMEPOB.

[lepeueHp MHIEKCOB, YCIOBHBIX HAaMMEHOBAaHUN U perucTpaunoHHbIXx HoMepoB CK3U
onpenensiercs DenepanbHoi ciryx00ii 0e3omacHocTu Poccuiickoit @eaepanuu.

3.4. HUcnonwszyemble wiu xpanumble CK3U, skcrutyaTanmuoHHas W TEXHUYCCKas
JOKYMEHTAlUsl K HUM, KJIIOYEBBIE JOKYMEHTHI IOJUIEkKAT MOAK3EMIUIIpHOMY yuéry. Popma
KypHasa yuyéra npuseneHa B [Ipmnoxenun Ne 1. Ilpu stom mporpammubsie CK3U nomxHb
YUUTBHIBATHCSI COBMECTHO C allllapaTHBIMM CPEICTBAMH, C KOTOPBIMH OCYIIECTBISETCS HX
mratHoe (QyHKuuoHMpoBaHue. Ecnm anmapatHsle uim  anmapaTHo-nporpamMMueie  CK3U
MOJAKIIIOYAIOTCS K CUCTEMHOM IIMHE WM K OJTHOMY M3 BHYTPEHHUX MHTEp(EiCOB ammapaTHbIX
cpencts, To Takue CK3W yuuThiBaroTCsl Tak’Ke COBMECTHO C COOTBETCTBYIOLIMMU aIlllapaTHBIMU
CpeICTBaMH.

Equnauneil nmosk3eMIUIIpHOrO yuéTa KIIHOYEBBIX JOKYMEHTOB CUMTAETCS KIIOUEBOM
HOCHTENIb MHOTOKPATHOTO MCIOJIBb30BaHuUs, KIIFOUeBOM OJ0KHOT. Eciiu 0/IMH U TOT ke KIII0UeBOi
HOCHUTENIb MHOTOKPATHO HCIOJB3YIOT Ul 3alHCH KPUIITOKIIOYEH, TO €ro KaXKIblid pa3 clemayeT
PErucTpUpPOBaAThH OTIEIBHO.

3.5.  Bce momyuennbie sk3emrusipel CK3U, sKcruyaTallmOHHOW W TEXHUYECKOH
JOKYMEHTAallMl K HHUM, KIIOYEBBIX JOKYMEHTOB JOJDKHBI OBbITh BBIJAHBI IOJ PACHHUCKy B
COOTBETCTBYIOIIEM JKypHAJIE MO3K3eMIUIIpHOro yuéra mnoas3oBarenssM CK3U, Hecynum
MEPCOHAIBHYIO OTBETCTBEHHOCTH 32 MX COXPAaHHOCTb.

OtBeTcTBeHHBIN moab3oBaTenh CK3U 3aBoaut 1 BenET Ha Kaxxknoro noas3osareinss CK3U
JIUIIEBOM CYET, B KOTOPOM peructpupyer uucismmecs 3a Humu CK3U, skcruryatalimoHHYIO U
TEXHUYECKYIO JOKYMEHTAINIO K HUM, KTI0UeBbI€ JOKYMEHTHI.

3.6. Ecmm oskcmmyaranmoHHOM ®W TexHmueckod — mokymentanmumed k  CK3U
MPEeIyCMOTPEHO MPUMEHEHHE Pa30BbIX KIIOUEBBIX HOCHUTENECH WM KPUITOKIIOUM BBOJAT U
XpaHAT (Ha BeCh CPOK MX AeicTBus) HernocpeacTBeHHO B CK3M, To Takoil pa3oBbIi KIIFOUEBOU
HOCUTENIb ~ WJIM  OJIEKTPOHHAas  3alKiCh  COOTBETCTBYIOUIETO  KPUIITOKIIOYA  JOJDKHBI
PErUCTPUPOBATLCS B TEXHUYECKOM (ammapaTHOM) >KypHaje, BeAyIIeMcs HEMOCPEICTBEHHO
nosap3oBareneM CK3U. B Texnudeckom (ammapaTHOM) JKypHaJle OTpa)kaloT TaK)Ke JaHHBIC 00
skcrutyaraiiun  CK3W w npyrue  cBeleHUs, NPEAYCMOTPEHHBIE SKCIUTyaTallMOHHOW H
TeXHUYCCKOHN OKyMeHTaIueld. B UHBIX ciiydasx TexHuueckui (ammapaTtHeiii) sxypHan Ha CK3U
HE 3aBoAMTCA (€clu HET MPSIMBIX YKa3aHUW O €ro BEACHMHM B OKCIUTYyaTallMOHHOM WU
texunueckoi gokymenTanuu Kk CK3U). TunoBas ¢dopMa TEXHUUYECKOTO (ammapaTHOTO) KypHala
npuBeaeHa B [Ipunoxenun Ne 2.

3.7.  Ilepemaua CK3U, skcriyaTalluOHHOW W TEXHMYECKOW IOKYMEHTAIIMH K HUM,
KIIFOYEBBIX JOKYMEHTOB JOIYyCKaeTcss TOJbKO Mexay mnons3oBarensimu CK3U u  (umm)
OTBETCTBEHHbIM moJb30BaTesieM CK3W moa pacnucky B COOTBETCTBYIOLIMX JKypHaJlax
no3k3eMIuIsipHoro yuéra. Takas nepemaua mexay nousb3oBarensimu CK3U gomkHa ObITH
CaHKI[MOHMPOBaHa OTBETCTBEHHBIM NoJIb30BaTeneM CK3U.

3.8. IlompzoBarenn CK3U  xpamsar wuscrammmpyroume CK3U  Hocurenu,
OKCIUTYaTallMOHHYI0 M TeXHUYecKyro JokyMeHTannio k CK3M, xiaroueBble HOKYMEHTHI B
METAJUIMYECKOM XPaHUJIMILE B YCIOBHSAX, MCKIIOYAIOUIMX OECKOHTPOJBHBIN NOCTYN K HHUM, a
TaK)K€ UX HEIIPEIHAMEPEHHOE YHUUTOXKECHHUE.

ITone3zoBatenn CK3U mpenycmarpuBaroT Takke paszzeibHOe Oe30MacHoe XpaHEHUe
JNEUCTBYIOUIMX M PE3EPBHBIX KIHOYEBBIX JOKYMEHTOB, IIPEIHA3HAYEHHBIX AJIS NPUMEHEHMS B
cllydae KOMIIPOMETAIUH IEHCTBYIOINX KIIFOUEBBIX JOKYMEHTOB.

3.9. AmnmapatHple  CcpeicTBa, C  KOTOPBIMM  OCYILECTBISETCS  IUTaTHOE
¢ynkumonuposanue CK3U, a taxke anmapaTHble U anmnapatHo-nporpaMmMmubsie CK3U nomkHbI
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OBITH 00OPYIOBAHBI CPEICTBAMU KOHTPOJISA 32 MX BCKPHITHEM (OIeYaTaHbl, OTUIOMOMPOBAHBI).
Mecro oneuarbiBanus (ormomOupoBanus) CK3U, anmapaTHBIX CPEACTB TOJKHO OBITH TaKHM,
9TOOBI €r0 MOXKHO OBUIO BH3yaJdbHO KOHTPOJIUPOBATh. lIpM HAIWYMM TEXHHUYECKOU
BO3MOKHOCTH Ha BpeMs oTcyrcTBus noiibzoBateneid CK3U ykazanneie cpencTBa HEOOXOIUMO
OTKJIFOYATh OT JIMHUM CBSI3U M YOUPATh B OMEYATHIBAEMbBIC XPAHUIIHIIA.

3.10. CK3U wu ximoueBble JOKYMEHTBI MOTYT JOCTaBIATHCS (Delnbaberepckoil (B Tom
YHUCJIE€ BEIOMCTBEHHOW) CBSI3bI0 HMJIM CO CIHEHUAIBHO BbIACIEHHBIMU MBOOY «Ep&MUHCKMIA
[leTCKUI cCaA»0TBETCTBEHHBIMU ToJIb30BaTelsiMu CK3U u coTpynHUKaMu IPU COOITIOICHUH Mep,
UCKITIOYaromux OeckoHTposbHBI noctymn K CK3WM u KiIro4eBbIM JOKyMEHTaM BO BpeMs
JIOCTaBKH.

DKCIUTyaTallMOHHYI0 U TexHu4yeckyto nokymeHtamuio k CK3W MoxHO mepechliaTh
3aKa3HBIMH WJIW [IEHHBIMU TTOUYTOBBIMU OTIIPABICHUSIMHU.

3.11. JIns mepecouiku CK3U u KIH04EBBIX JOKYMEHTOB OHH JOJDKHBI OBITH TIOMEIICHBI
B TPOYHYIO VYIAKOBKY, HCKJIIOYAIONIYI0 BO3MOXXHOCTh HMX (DU3HUYECKOTO TMOBPEXKICHUS U
BHEIIIHETO BO3JICUCTBUSI, B OCOOGHHOCTH Ha 3allMCaHHYI KitoueByro uHpopmanuio. CK3U
MEePECHUIAIOT OTIETBHO OT KIIFOYEBBIX JOKYMEHTOB K HUM. Ha yrmakoBkax ykas3bpIBaloT oreparopa
WU OTBETCTBEHHOTO mojb3oBarenss CK3U, st KOTOphIX 3T ymakoBKH TpenHasHadeHbl. Ha
TaKUX yIMaKOBKaX JENAIOT MOMETKY «JInuHO». YTIaKOBKHU OMevYaThIBAIOT TAaKUM 00pa3oM, 4TOOBI
HCKITIOYAJIach BO3MOXXHOCTh M3BJICYCHHS M3 HUX COJIEP)KUMOTO Oe3 HapyIIeHUs YIMaKOBOK H
OTTHCKOB TI€YaTH.

Jlo mepBOHauYabHOW BBICHUIKK (MJIM BO3BpAIEHHUsS) aApecaTy COOOIIAIOT OTIASTHHBIM
MACbMOM OTIMCaHUE BBICHUIAEMBIX €MY YIMAKOBOK M Te4YaTeil, KOTOPHIMA OHH MOTYT OBIThH
OTIeYaTaHBbl.

3.12. Hnsa mepecbuiku CK3U, 3kcryaTalluOHHOW W TEXHUYECKOW MOKYMEHTAIlUU K
HUM, KIJIIOYEBBIX JTOKyMEHTOB CIEAYyeT MOJArOTOBUTH COMPOBOJUTENBHOE MUCHMO, B KOTOPOM
HEO0OXO0IMMO yKa3aTh: YTO MOCHIIAETCA U B KAKOM KOJIHMYECTBE, YUETHBIE HOMEpA M3JCIUN WIH
JOKYMEHTOB, a Takke, IpU HEOOXOJAMMOCTH, HA3HAYEHHE U TMOPSJI0K HCIOIb30BaAHUSA
BbIChIJIaeMOro oTnpaieHus. COPOBOUTENFHOE MMCHMO BKJIAIBIBAIOT B OJIHY U3 YIIAKOBOK.

3.13. TlonmyyeHHbIE YNAKOBKM BCKPBIBA€T TOJBKO OTBETCTBEHHBIA 3a 3aIIUTY
naHpopmaniuu B WMC wunm  orBercTBeHHBIM Tmoab3oBarenb CK3M, a1  KOTOPBIX OHH
npenHazHayeHbl. Eciu conepKumoe MoJIydeHHOM YNaKOBKH HE COOTBETCTBYET yKa3aHHOMY B
COTMPOBOJIMTEIILHOM MHCbME WJIM CaMa YIaKOBKa M Me4yaThb — UX OMHCAHMIO (OTTHUCKY), a TaKkKe
€ClIi yIaKoBKa MOBPEXIEHa, B pe3ylbTaTe 4ero oOpa3zoBajics CBOOOAHBIN JOCTym K €&
COJICP’)KHUMOMY, TO TMOJydYaTreldb COCTaBJsIeT aKT, KOTOPBI BBICBUIAET OTIPABUTEIIO.
[Tonyuyennsie ¢ Takumu otnpaBieHussMu CK3W u kimrodeBble JTOKYMEHTBHI 10 MOJY4CHUS
yKa3aHU# OT OTIPABUTEISI IPUMEHSTH HE pa3pelacTcs.

3.14. Tlpu obHapyxeHHH OpaKOBAHHBIX KIIFOUEBBIX TOKYMEHTOB WM KPHUMITOKIIOYEH
OJIMH SK3eMILISIp OpaKoBaHHOTO U3/EJHS ClIeyeT BO3BPATUTh U3TOTOBUTEIIO JIsl YCTAHOBIICHUS
MPUYMH MPOUCIIEANIETO U UX YCTPAHEHUS B JajbHEHIIEeM, a OCTaBIINECS SK3EMIUISIPhI XPaHUTh
JI0 TOCTYIUICHUS JOTIOJHUTEIbHBIX YKa3aHUW OT U3TOTOBUTEJIS.

3.15. Tlonmyyenne CK3U, sKCrulyaTallMOHHOM M TEXHHUYECKOW TOKYMEHTAIMH K HUM,
KITFOYEBBIX JOKYMEHTOB JOJDKHO OBITh TMOATBEPKACHO OTIPABUTEII0 B COOTBETCTBHH C
MOPSIIKOM, YKa3aHHBIM B COINPOBOIUTENHHOM MuchMe. OTmpaBuTenb 00s13aH KOHTPOIUPOBATH
JIOCTaBKY CBOMX OTIpaBJieHUH ajapecatam. Eciu oT ajapecata CBOEBPEMEHHO HE MOCTYIUJIO
COOTBETCTBYIOIIETO MOATBEPKACHUS, TO OTHPABUTENb JOJDKEH HANpaBUTh €My 3alpoc M
MIPUHATH MEPbI K YTOYHEHUIO MECTOHAXOK/ICHUS OTIPABIICHUIA.

3.16. 3aka3 Ha M3rOTOBJICHHUE OUYEPETHBIX KIIIOUEBBIX TOKYMEHTOB, UX U3TOTOBJICHHUE U
pPacchUIKy Ha MECTa MCIOJIb30BaHUSl NJIi CBOEBPEMEHHOM 3aMEHbI JIEMCTBYIOUIMX KIIFOUEBBIX
JOKYMEHTOB CJIeIyeT MPOU3BOIUTH 3a0J1arOBPEMEHHO.

VYka3zaHue o BBOJE B JCHCTBHE OUYEPETHBIX KIIFOUEBHIX JOKYMEHTOB MOKET OBITh JaHO
OTBETCTBEHHBIM nojb30BareneM CK3U Tonpko mocie mocTyrsieHus: OT BCEX 3aUHTEPECOBAHHBIX
nonb3oBareneit CK3U noarsepxkaeHus 0 MOTYYEeHUN UMU OUE€PEIHBIX KIIFOUEBBIX JOKYMEHTOB.
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3.17. Hewucnonb30BaHHbIE WU BBIBEJCHHBIC W3 JCHCTBUS KIIOYEBbIE JOKYMEHTBI
IoJJIeKaT BO3BPAILICHUIO OTBETCTBEHHOMY Iosb3oBaTento CK3U uiu 1o ero yka3zaHuio JOJIKHBI
OBbITh YHUYTOKECHbI Ha MECTE.

3.18. VYHHMUYTOXKEHHE KpPUINTOKIOYEH (MCXOAHON KIOUeBON WHGPOpMALUU) MOXKET
MPOU3BOAUTECS MYTEM (U3NYECKOTO YHHUTOXKEHHS KIIOYEBOTO HOCHTENS, HA KOTOPOM OHHU
PacroJIOKEHbl, WIM MNyTEM CTUpaHUs (pa3pylIeHHUs) KPUNTOKIOYEH (MCXOJHON KIIIOYEBOM
nHpopmanun) 0e3 MOBPEKICHHs KIIOYEBOTO HOCUTENs (JUisi oOecredeHus] BO3MOKHOCTH €ro
MHOTOKPAaTHOI'O MCIOJIb30BaHU).

Kpunrtoxntoun (MCXOAHYI KIIOYEBYIO MH(QOpPMAIMIO) CTUPAIOT IO TEXHOJIOIHH,
INPUHATON JUIS COOTBETCTBYIOIIMX KJIIOYEBBIX HOCHTENEH MHOTOKPATHOIO HCHOJIb30BaHUS
(mucker, xommakT-muckoB (CD-ROM), Data Key, Smart Card, Touch Memory u T.1.).
HenocpencrBennsle  AeWCTBUS 1O  CTHPAHUIO  KPUNTOKIIOUEH (MCXOJHOM — KIIIOUYEBOMU
nHpopmaluu), a TaKKe BO3MOXKHbIE OrpaHMYEHHUS Ha JajbHEillee NpUMEHEHUe
COOTBETCTBYIOIIMX KJIIOUYEBBIX HOCUTEJIEH MHOTOKPAaTHOTO MCIOJB30BaHUS PErjJaMeHTHPYIOTCA
IKCIUTyaTaIlAOHHOM W TEXHWYECKOW aokymeHTanuen k coorBercTtBytomuMm CK3U, a Ttaike
YKa3aHUSMU OpraHu3aly, NPOM3BOAMBILEH 3alKUCh KPUNTOKIIOYEH (MCXOIHOW KIIIOUEBOM
uHpopmanun).

KitoueBbie HOCUTENU YHUUTOXKAIOT MYTEM HAHECEHUS UM HEYCTPAHUMOTO (PU3UYECKOrO
MOBPEXKJICHUSI, HCKIIIOYAIOIIET0 BO3MOXKHOCTh HX HCIOJIb30BAHUS, @ TAK)KE€ BOCCTAHOBJICHUS
kiroueBoil nHdopmanuu. HemocpencrBeHHble AEHCTBUS MO YHUYTOXEHHIO KOHKPETHOTO THIA
KJIFOYEBOTO HOCHUTEIISI PETJIAMEHTUPYIOTCS SKCIITYaTallMOHHON M TEXHUYECKOW JTIOKYMEHTalueu
Kk cooTtBercTByromuM CK3M, a Takke yKa3zaHUSIMH OpraHU3aldM, POU3BOIMBIIEH 3aIMCh
KPUIITOKJIFOYEH (MCXOTHOM KITF0UYEeBOM MH(POPMAIINN).

bymMmakHble M Mpoune cropaeMble KIOYEBBIE HOCHUTEIM, a TAK)KE SKCILTyaTallMOHHAs U
texaudeckas nokymeHnTanus kK CK3U yHudToxaroTcs myTéM CKUTAHUS UM C TIOMOIIBIO JIFOOBIX
Oymaropes3aTesbHbIX MalIuH.

3.19. CK3U yamurtoxaroT (yTHIU3UPYIOT) 10 pemennio MBA0Y « EpEMUHCKUIA AeTCKui
cag» Biazgeromero CK3U, u ¢ yBegomiaeHneM opraHu3alid, OTBETCTBEHHON B COOTBETCTBUU C
[TK3-2005 3a opranuzanuio nosk3zemiuisipaoro yuérta CK3U.

Hameuennsie k yanuroxenunto (yrunusanun) CK3U mouiexar u3bATHIO U3 alllapaTHbIX
cpenctB, ¢ KotopeiMu oHM (pyHKmuoHHpoBanu. IIpu satom CK3U cuuTarorcs M3bBATHIMH U3
anmapaTHbIX CPEACTB, €CJIM MCIOJHEHA NPEeIyCMOTPEHHAs HKCITyaTallMOHHOW M TEXHUYECKOM
nokymentarueir k CK3U mpouenypa ymanenus nporpammuoro obecrieuenus CK3U, u oHm
MOJHOCTBIO OTCOEUHEHBI OT allllapaTHbIX CPEJICTB.

3.20. Ilpuromusle uisi MalbHEWINEro HWCHOJIb30BAHUS Yy3Jbl U JETalld anmapaTHBIX
CpeICTB OOIIero Ha3HAUYCHUs, HE MpeJHa3HAYCHHbIE CIEIMAIbHO YIS allapaTHON peaau3ainuu
Kpunrtorpaguueckux anroputMoB win uHbix Qynkuud CK3U, a taxxke coBmecTHO paboTaroiiee
¢ CK3U obopynoBanue (MOHUTOPBI, IPUHTEPHI, CKaHEPHI, KIaBUATypa U T. II.), pa3peliaeTcs
ucnoJsib3oBath nocie ynnutoxkenuss CK3U 6e3 orpanunuenuii. [Ipu stom uHbopmarus, kotopas
MO>KET OCTaBaThCs B YCTPOUCTBAX MaMATH 000PYAOBaHUs (HAIpUMeEp, B MPUHTEPAX, CKAaHEPAX),
JI0JDKHA OBITh HaAEKHO yaaneHa (CTépra).

3.21. KuroueBble JOKYMEHTBHI JOJDKHBI OBITh YHHYTOXKEHbI B CPOKH, yKa3aHHbBIE B
JKCIUTYaTallMOHHOM M TEXHUYECKOW NoKyMeHTauun K coorsercTByromuM CK3U. Ecimm cpok
YHUUTOKEHHS DKCIUIYaTalHOHHOMW M TEXHUYECKOW JIOKyMEHTAalMEHd HE YCTaHOBIEH, TO
KJIIOYEBbIE JJOKYMEHTBI JIOJDKHBI ObITh YHHUTOXKEHBI He mo3aHee 10 cyTok mocie BbIBOJA UX U3
nevictBusi  (OKOHUaHMs cpoka  JeiictBus). DakT  yHUUTOXKEHUS  odopmisercs B
COOTBETCTBYIOIIUX JKypHAJIaX MOAIK3EMIUIIPHOTO Yd€ra. B 3T ke CpOKM C OTMETKOH B
TEXHUYECKOM (aIIapaTHOM) >KypHaJe MOJUIEKaT YHUUTOKEHUIO PA30BbIE KIIOYEBBIE HOCUTEIH
U paHee BBen€HHas U xpaHsmascsa B CK3U win nHBIX JONOJHUTEIBHBIX YCTPOICTBAX KIIIOYEBas
uHpOpMalKs, COOTBETCTBYIOIIAS BBIBEACHHBIM M3 JEWCTBUS KPUITOKIIOYAM; XpaHsAIIMECS B
KpUNTOTpagUuecKy 3allUIIEHHOM BHJIE JaHHBIE CIeAyeT MepemudpoBaTh Ha HOBBIX
KPUIITOKITIOYAX.
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3.22. Pa30Bbie KIIOUEBHIE HOCUTENM, a TAaKKe OJJICKTPOHHBIC 3alMCH KIFOYEBON
nH(OpPMALIUU, COOTBETCTBYIONICH BHIBEICHHBIM U3 JICHCTBUS KPUIITOKIFOYAM, HEMTOCPEACTBEHHO
B CK3UW wunm MHBIX [IOMOJHUTENBHBIX YCTPOMCTBAX YHHUUYTOXKAIOTCSA IMOJIB30BATEISIMU ITHX
CK3MU camocToATENbHO NOJ1 PACHIUCKY B TEXHUUYECKOM (amnmnapaTHoM) sKypHale.

KitoueBbie  JOKYMEHTBI  YHHUTOXKAOTCS b0 monp3oBatenmsmu  CK3U, mmbo
oTBeTCTBeHHbIM moJb3oBaTesieM CK3W moa pacnmucky B COOTBETCTBYIONIMX >KypHallax
MOAK3EMIUISIPHOTO y4€Ta, @ YHHUTOXEHUE OOJIBIIOTO 00bEMa KITFOUEBBIX JOKYMEHTOB MOKET
Ob1Th 0popmieno akrom. IIpu sTom monp3oBaremsiM CK3U paspemaercs yHHUTOXKATh TOJIBKO
WCIIOJIb30BAHHBIE HEMOCPEICTBEHHO MMM (TMpeIHa3HAauYeHHbIE JUIsi HUX) kpuntokmoun. [locie
yHUUTOXEeHUs nonb3oBaTesu CK3U nomkHel yBEJOMHUTH 00 3TOM (YCTHBIM COOOIIEHHEM IO
TeneoHy W T. T.) OTBeTCTBeHHOro mnoik3oBarens CK3UW mns crnmcaHuss yHHUYTOXKCHHBIX
JOKYMEHTOB C MX JIUIEBBIX CUETOB.

YHUYTOXKEHHE TO aKTy MPOHM3BOIUT KOMHCCHS B COCTaBE HE MEHEE JBYX YEJIOBEK U3
YHuCa JIUI, JOMYIIEeHHBIX K noyib3oBanuio CK3U. B akre yka3piBaeTcs, UTO YHUUTOXKAETCS U B
KaKkoOM KoJIMuecTBe. B KOHIle akTa jaenaercs WTOroBas 3amuch (MdpaMud U TMPOMHCHIO) O
KOJIMYECTBE HAUMEHOBAHWHW M OK3EMIUISIPOB YHHUYTOXKAEMBIX KJIIOYEBBIX JOKYMEHTOB,
unctaumpytonmx CK3U Hocutenelt, sKCruTyaTalluOHHON M TEXHUYECKOW JJOKYMEHTAIIHH.

HcnpaBnenuss B TEKCTE aKTa JOJDKHBI OBITH OTOBOPEHBI M 3aBEPEHBI MOAMUCSIMU BCEX
YICHOB KOMHCCHH, MPUHUMABIINX Y4acTHE B YHUUTOXKEHHH. O TPOBENEHHOM YHUYTOKCHUH
JIEJTAFOTCSl OTMETKH B COOTBETCTBYIOIINX JKYPHAJIaX MOYK3EMIUISIPHOTO YUETa.

3.23. Kpunrokiroud, B  OTHONIEHHH  KOTOPBIX  BO3HHUKIO  IOJIO3PCHHE B
KOMIIPOMETAIlMHA, a TakkKe JACUCTBYIOIIME COBMECTHO C HHUMH JPYTH€ KPUITOKIIOUN
HEOOXOMMO HEMEJUICHHO BBIBECTH W3 JCHCTBUA, €CIIM HWHOW TIOPSAJOK HE OTOBOPEH B
AKCIUTYyaTallMOHHOW U TexHuuyeckoil nokymeHTanuu Kk CK3U. B ype3BbluaiiHbIX ciiydasix, Korja
OTCYTCTBYIOT KPUOTOKJIIOUHU JUISl 3aMEHBI CKOMIIPOMETHUPOBAHHBIX, JOIYCKAETCS, M0 PEUICHUIO
oTBeTCTBEHHOTO nojb3oBatenss CK3U, cornmacoBanHoro ¢ pykoBojctBoM MBAOY «EpémuHcKmi
AETCKUMA Caa»HCTI0JIb30BaHUE CKOMIIPOMETHUPOBAHHBIX KPUIITOKIIOUEH. B 3TOM ciydyae mepuon
UCIOJIb30BAHUS  CKOMIIPOMETHPOBAHHBIX KPUITOKIIOYEH JOJDKEH OBITh MaKCHMAaJIbHO
KOPOTKHM, a 3aiiuiiaemMasi iHpopMaius Kak MO>KHO MEHee LIEHHOM.

3.24. O HapyleHUsAX, KOTOPbIe MOTYT MPUBECTH K KOMIIPOMETAIIMN KPUIITOKIIOYEH, UX
COCTaBHBIX YacTeW WJIM MepeAaBaBIIMXCS (XpaHSIIUXCS) C UX MCIOJIb30BAHUEM MEPCOHATBHBIX
naHHbIX, moJik3oBatesin CK3U 006s3aHbl cooOmaTh oTBeTcTBeHHOMY moJib3oBateto CK3U wu
(wH) OTBETCTBEHHOMY 3a 3amuTty uHpopmaimu B UC.

OcMOTp KJIFOYEBBIX HOCUTEJIEH MHOTOKPATHOIO MCIOJIb30BAHUS TOCTOPOHHUMHU JINLIAMU
HE CJIElyeT pacCMaTpUBaTh KakK MOJI03PEHHUE B KOMIPOMETAUH KPUITOKIKOYEH, €CIU MPU 3TOM
HCKJTI0YAIach BOBMOYKHOCTh MX KOMUPOBAHUS (UTEHUS, PA3MHOKEHHUS ).

B cinyuasx Hemocrtaud, HENpEAbSBICHUS KIOYEBBIX JOKYMEHTOB, a TaKXe
HEOIPEAEIEHHOCTH UX MECTOHAXO0K/ICHUS IPUHUMAIOTCS] CPOUYHBIE MEPBI K UX PO3BICKY.

3.25. Meponpusatus MO PO3bICKY U JIOKAJIM3alUHN [OCIEACTBUN KOMIIPOMETALUU
KJIFOUEBBIX JIOKYMEHTOB OpraHu3yeT U ocyiectBisier MBAOY « EpéMUHCKMIA geTCKuiA cagy.

3.26. KumoueBbie pokymenTsl s CK3U unu ucxonHas kirodeBash uHbopManus s
BBIPAOOTKHU KITFOUYEBBIX TOKyMEeHTOB u3rotaBnuBaiotcss @Chb Poccuu Ha 10T0BOpHOM OCHOBE UITH
nuuamu, umerommmu Jmnen3uto @Chb Poccun Ha AesSTENbHOCTh 10 U3TOTOBICHUIO KITHOYEBBIX
noxkymenToB i CK3U.

N3roToBnsaTe KitOYeBbIE JOKYMEHTHI M3 HCXOJHOW KIIOYEeBOW HMH(OpPMAIMH MOTYT
omneparopsl UM oTBeTCTBeHHbIE Nosib3oBaTenu CK3U, npumensis mratasie CK3U, ecnu Takas
BO3MOKHOCTb ITPEAYCMOTPEHA 3KCIUTyaTallMOHHOM M TeXHUYecKoi nokymenTanuen k CK3U.

4. Pa3zmemenne, cnennaabHoe 000pPyI0BaHHE, OXPAHA M OPTraHM3ALMS PeEKUMA
B MOMEIIEHUSX, I/le YCTAHOBJIEHbI CPeICTBA KPpUNTOrpaguuyeckoil 3auThl HHPOPMALUU
WIN XPAHATCH KJIKYeBble JOKYMEHThI K HUM

4.1. PasmemneHue, crnenuaabHOE€ OOOpYIOBaHHE, OXpaHAa U OpPraHU3aIUs pPeXUMa
B MoMmeIneHusx, rae ycranosiaeHsl CK3U wnmu xpaHsaTcs KIIO4eBble JOKYMEHTB K HUM (Janee -
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PSKUMHBIE TOMEIICHHUS), JOJDKHBI 00ECreyruBaTh COXPAHHOCTh 3allMIAaeMoil WH(popManuy,
CK3MU u x1104eBbIX TOKYMEHTOB K HUM.

I[Ipu o006opymoBaHWM pPEKUMHBIX TOMEIIEHUN JOJDKHBI BBITIOJHATHCS TPeOOBAHHUS
K pasmenienuto, MoHTaxy CK3U, aTaxke apyroro oOopynoBanwus, (HYHKIHOHHUPYIOIIETO
c CK3U. IlepeuncieHHble B HACTOSIIEM JOKYMEHTE TPEeOOBaHUS K PEKUMHBIM ITOMEUICHUSIM
MOTYT HE NPEABABIATHCA, €CIM 3TO MPEAYyCMOTpeHO mpaBuiamu mnonb3oBaHus CK3U,
coriacoBanHbiMU ¢ @Cb Poccum.

4.2. PexuMHbIC TIOMENIEHUS BBIACISIOT C yIETOM Pa3MEpOB KOHTPOIHMPYEMBIX 30H,
pEerIaMeHTUPOBAHHBIX  AIKCIUIyaTallUOHHOW U TexHW4eckod  mokymeHtamumedn  k CK3U.
[Tomernenus 1OJKHBI UMETH POYHBIC BXOAHBIE BEPH C 3aMKaMU, TAPAHTUPYIOIIUMHU HAJEKHOE
3aKpBITHE MIOMEIIEHUN B HEpabouee BpeMs.

4.3. JlomxHO OBITh 00ECTIEYeHO MOCTOSIHHOE 3aKPhITHE JBEPEH OMEIIEHUI Ha 3aMOK
U HUX OTKpPBITHE TOJBKO JUIsi CAHKIMOHMPOBAHHOIO IIPOXOJa, a TaKXKe OleyaTbIBaHUe
MTOMEILIEHUH [0 OKOHYaHUM padoyero JHS WK 000pyJ0BaHUE NMOMEIIEHNUN COOTBETCTBYIOIIUMHU
TEXHUYECKUMH YCTPOMCTBAMHU, CUTHATM3UPYIOIMIMMU O HECAHKIIMOHUPOBAHHOM BCKPBITUH
MMOMEIICHU .

4.4. Pasmemienue, crneruaibHOE€ OOOpYyJAOBaHWE, OXpaHa U OpraHU3AlMSA peXKUMa
B MOMEIIEHUAX JOJHKHBI UCKITIOYUTH BO3MOXHOCTh HEKOHTPOJIMPYEMOTO MPOHUKHOBEHUS WITH
npeObIBaHUS B HUX MMOCTOPOHHUX JIMII, a TAK)KE MPOCMOTPA NOCTOPOHHUMH JIMLIAMU BEAYILIUXCS
TaMm padoT.

4.5. Tlpuxazamu pykoBoacTBa MBAOY «EpEMUHCKMIA AETCKUIA Cagy» YTBEPKIAFOTCS:

- MpaBWJIa JIOCTyNa B IMOMEIIEHUs B pabouee U Hepabouee BpeMs, a TaKXKE B
HEIITaTHBIX CUTYAITUsX;

- MepeyeHb JIMII, UMEIOIINX IPABO BCKPHITHS MTOMEIIECHUH;

- MepeyeHb JIMII, UMEIOIINX IPABO JOCTYIa B TOMEILECHUS.

4.6. Kirouu OT BXOAHBIX JIBEPEl HYMEpYIOT, YUMTHIBAIOT U BBIIAIOT COTPYIHUKAM,
MMEIOLIUM TIPaBO JOMYyCKa B pEKUMHBIE MOMELIEHHUS, IOJ PpACHUCKy B KypHaie Yyuéra
xpaHuiunl. J{yOnukaTbl KIIOYEH OT BXOJHBIX JBEpPEH TaKWX TOMENICHUH CIeAyeT XpaHUTh
B ceiide (MeTauTMIecKOM XpaHUJIUIIE) OTBETCTBEHHOTO noJib3oBatenss CK3U.

4.7. Ilpu wuCMOJB30BAHUM OXPAHHOW CHUTHANM3alMU, HEOOXOAMMO MEPUOAMYECKU
MIPOBEPATh HCIPABHOCTh CUTHAJIM3alMM OTBETCTBEHHOMY moJib3oBarento CK3M coBmecTHO
C IPEJICTaBUTEIIEM CIIY)KOBI OXpaHbl WJIH ACKYpPHBIM 10 MBAOY «EPEMUHCKMI [AETCKUiA
CaA»C OTMETKON B COOTBETCTBYIOIIUX JKypHaJIaXx.

4.8. Jlns XpaHeHUs KIIOYEBBIX JAOKYMEHTOB, OJKCIUIYaTallUOHHOM M TEXHUYECKOU
nokymeHTanuu, uHctaumpyromux CK3W  Hocureneld J0KHO OBITH  IIPEIYCMOTPEHO
HEOOXOIMMOE YHUCIIO HAAEKHBIX METAJUTMUECKUX XPAHWIUII, 0O0OPYIAOBAHHBIX BHYTPEHHUMU
3aMKaMH C ABYMS SK3eMIUIIpaMU KIIOYeil U KOJOBBIMHU 3aMKaMH HJIM MPHUCIOCOOICHUSIMH st
OTEUYaThIBAHUS 3aMOYHBIX CKBaXMH. OAMH 5SK3EeMIULp KIHOYa OT XpaHWIHIA JO0JDKEH
HAXOJHUThCS Y COTPYJHHKA, OTBETCTBEHHOTO 3a XpaHunuiie. JlyonuKaTel KIro4ed OT XpaHUIIUII
COTPYIOHHKH XpaHsiT B celipe orBercTBeHHOTro monb3oBartens CK3U. JlyOnukar kiroua
OT XpaHWIHIA OTBeTCTBeHHOTro mnosib3oBareiss CK3U B omeyaTaHHOW ymakoBKe AOJDKEH OBITh
IepeslaH Ha XpaHEHHE ONEPaTopy MO PaCIUCKY B COOTBETCTBYIOIIEM JKypHAJIE.

4.9. TIlo okoH4YaHMU paboyero THS PEKMMHOE MOMEIIEHUE U YCTaHOBIEHHBIE B HEM
XpaHWININA JTOJDKHBI OBITh 3aKpBITHI, XpaHWIHIA omedaTaHbl. Haxonsiiuecss B MOJIb30BaHUH
KIFOYM OT XPaHUJIMI JOJDKHBI OBITh CHAHBl TOJ PACHHCKY B COOTBETCTBYIOIIEM >KypHAle
OTBETCTBEHHOMY Mosb3oBaTento CK3U unu ynoaHoMoueHHOMY (I€KYpPHOMY), KOTOPbIE XpaHST
9TH KJIIOYU B TMYHOM HIIM CTHIEIIHALHO BBIACICHHOM XpaHUJIHIIIE.

Kitoun oT pexXMMHBIX OMEIIEHHH, a TAKXKE KIF0U OT XPaHUJIUIIA, B KOTOPOM HAXOASTCS
KITFOYM OT BCEX JAPYTHX XPaHWIHIL PEKUMHOTO TIOMEIIEHHS, B ONIEYaTaHHOM BUJE TOJKHBI OBITH
CHaHBl TMOJ PACIHUCKY B COOTBETCTBYIOIIEM JKypHalleé CIYKObl OXpaHbl WIU JIEKYPHOMY
110 OpraHU3alMi OJJTHOBPEMEHHO C Nepenayell MojJ OXpaHy CaMHX PEXKUMHBIX MOMEIIECHUMN.
[lewatn, mpenHa3HayeHHbIE [JJIs  OMEYATHIBAHUS  XPAHWIWI, JOJDKHBI  HAXOJUTHCS
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y nosnp3oBareneit CK3M, oTBETCTBEHHBIX 3@ 9TH XpaHUIIHIIA.

4.10. Tlpu yrTpare KIOYa OT XPaHHIMINA MM OT BXOXHOH IBEpH B PEXUMHOE
HoMeleHue 3aMOK He0OXO0IMMO 3aMEHUTD MK IIepe/iel]aTh €ro CEKPET C H3rOTOBICHHEM K HEMY
HOBBIX KJIOYeH C JOKYMEHTAIbHBIM odopmieHreM. Ecim 3aMOK OT XpaHHIHMINA IEpesenaTs
HEBO3MOYKHO, TO TAKOE XPaHWIMIIE HEOOXOZMMO 3aMeHMTh. [IOpSIOK XpaHeHHs KIOYEBBIX
¥ IpYTHX JOKYMEHTOB B XPaHMIJIMINE, OT KOTOPOTO yTpadeH KoY, 0 H3MEHEHUs CEKpeTa 3aMKa
YCTAHABIIMBAET OTIEPATOP WIIM OTBETCTBEHHBIH Monb3oBatens CK3U.

4.11. B OOGBMHBIX YCIOBHSAX OIEYATAHHBIE XPAHMIMINA MOTYT ObiTh BCKPBITEI TOJIBKO
nons3osarensimia CK3U, orercTBenHbM noib3oBareeM CK3W umu oTBETCTBEHHBIM 32 3allUTY
uropManum, B TOM ducIe 3a obecredenne Gesomacnoctu I1/1a B VIC. PerkiMHubIe TOMEIIEHUS

MOTYT GBITh BCKPBITHI TOIBKO COTPY/HHKAMHU, MMEIONTMMH TIPABO BCKPBITISL TAKAX TOMEIICHHUI
COTJIACHO YTBEPXKAEHHOMY CIIUCKY.

IIpu o6HApY)KEHWH NPU3HAKOB, YKa3hIBAIOIIMX Ha BO3MOXKHOE HCCAHKIMOHMPOBAHHOC
IPOHMKHOBEHHE B 3TA IOMEIIEHH)S MM XPAHHIIAIIA IOCTOPOHHHX JIHI, O C.TyIHBIIEMCS JIOJDKHO
OBITh HEMEIIEHHO COODIIEHO OTBETCTBEHHOMY Iosb3oBatemo CK3U mnn OTBETCTBEHHOMY 32
samuTy HEGOPMAIMH, B TOM 4Hcie 3a obecnedenne GesomacHoctu [1JlH B HUC. TIpubsiBmuii
oTBeTCTBeHHBIH momnb3oBaTens CK3U 1momkeH OLEHWTH BO3MOXHOCTH KOMIIPOMETAIHA
XPAHSIIMXCSA KITIOYEBBIX M APYTHX JOKYMEHTOB, COCTABHTE aKT ¥ IIPHHATH, PH HEOOXOMMOCTH,
Mephl K JIOKAMH3AIMK [OCIEACTBHI KOMIPOMETAIMA 3allUINAaeMOH HH(OPMAIMK | K 3aMEHE
CKOMIIPOMETHPOBAHHBIX KPUNITOKIIFOUEH. '

4.12. Pasmemenwe wwmoHTax CK3U, aTake jpyroro  0o00pyIoBaHmH,
dbynaxuuonupyomero ¢ CK3M, B peXXMMHBIX [NOMEIICHMAX HOJDKHBI CBECTH K MHHHMYMY
BO3MO)KHOCTh HEKOHTPOJMPYEMOrO MIOCTYNA IIOCTOPOHHHMX JIMI[ K YKa3aHHBIM CPEICTBAM.
Texuuueckoe 0OCIyKMBaHHE TAKOTO 000PY/IOBAHHUS H CMEHA KPHIITOKIIIOUEH OCYIIECTBIIIOTCS
B OTCYTCTBHE JIHII, HE JOIYIIeHHbIX K paboTe ¢ nanubmvu CK3U.

Ha Bpems otcyteTsus nonbsosareneii CK3U ykasanHoe 06opynoBaHHe, IPH HATHIAH
TeXHHYECKO BO3MOYKHOCTH, JOJDKHO OBITh BHIKIFOYEHO, OTKIIFOUEHO OT JIIIHMM CBS3H U yOpaHOo
B OlleYaThIBaeMble XPAHUIIAIIA.

B NpOTHBHOM CITydae IO COITIACOBAHMIO C OTBETCTBEHHBIM mo:b30BateneM CK3U
HeoOXOMUMO  IPEAyCMOTPETh  OPraHM3alMOHHO-TEXHMYECKHE — MEpbl,  HCKIIOYAKOIHe
BO3MOXKHOCTE Hcnonb3oBanus CK3U nocTopoHHUMHE JTHIIAMH.

Pa3paGoTuynK HHCTPYKIUH  3aBeqyI0muil
MBJIOY «Epémunckuii nerckuii can»  Jlykomenko JL.B. %4"/
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1o obecrieyeHnIo 0€30MaCHOCTH IKCILTyaTalluu CPEACTB KPUNTOTpapuyecKon 3aIIuThI
nnpopmanuu B uHpopManmonnoit cucreme MBJIOY «Epémunckuii nerckmii cam»

No [ara
®.1.0. paboTHHKA JlndHas moanvch
n/n 03HAKOMJICHHUS







